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Notes
These instructions are general, preliminary and prepared prior 
to the release of the latest Project and Expenditure Report 
User Guide. Additionally, your report may not look exactly like 
the screenshots in these instructions.
Be sure to reference Treasury’s website for the most current 
reporting and compliance guidance.
The Georgia Municipal Association is thankful to several cities 
for their help in creating this resource.
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1. Go to 
https://portal.treasury.gov/compliance and 
click Sign in with LOGIN.GOV.
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https://portal.treasury.gov/compliance


2. Sign in with your Login.gov account.

Uh oh! No one who has 
reported for the city before is 
around anymore and we have 
no way of accessing the 
portal. What do I do?

See next slide. If you are NOT 
logging in for the 1st time, 
skip to Step 6.
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2a. Trouble Logging In?
i. Create a Login.gov account from scratch using another city email 

address - https://secure.login.gov/. 

ii. Log in at https://portal.treasury.gov/compliance using your new 
Login.gov account.

i. If it asks for an Account Identifier, proceed to Step iii.

ii. If you encounter another issue, email cchan@gacities.com 
with a screenshot and description of your issue.

iii. Copy-paste the email on the next slide.

iv. Edit accordingly.

v. Email to covidreliefitsupport@treasury.gov & slfrf@treasury.gov.

5

https://secure.login.gov/
https://portal.treasury.gov/compliance%20using%20your%20new%20Login.gov
mailto:cchan@gacities.com
mailto:covidreliefitsupport@treasury.gov
mailto:slfrf@treasury.gov


2b. Email Template to Request Account 
Identifier (if needed)
Subject: SLFRF Portal Access – City of <city name>, Georgia

To whom it may concern:

I am <first and last name>, <role> at the City of <city name>, Georgia (TIN <TIN 
number>). There is currently no one at the city able to access the SLFRF reporting 
portal. I have a Login.gov account set up under <email address> and would like to 
request the Account Identifier in order to access the portal and complete the required 
2025 Project and Expenditure Report by April 30th.

Most grateful for your prompt assistance. Thank you.

<name>
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3. Once you have your Account Identifier, 
enter it and click Verify.
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4. Complete Certification

a) Click the menu icon on the top left

b) Click Account

c) Select the appropriate account – 
typically, this is the name of your city or 
your email address

d) Go to Certification Form

e) Enter your name and click Submit
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5. Go to Designation Form and ensure your 
contact is listed and all three User Roles are 
assigned to you.

User Roles:

• Account 
Administrator

• Point of Contact 
for Reporting

• Authorized 
Representative

9

Edit contact list as needed. When done, return to the home 
page by clicking the menu icon      and selecting Home.



6. From the home page, click Compliance 
Reports from the lefthand navigation menu.
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7. Select blue pencil icon next to the March 
2025 report to enter the report.
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FIRST SCREEN
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Introduction and bulk 
upload templates

These green boxes on the subsequent pages serve 
as indicators of which screen you are on.



8. Read the Introduction page, then scroll 
down and click Next.

There is nothing to complete on this page.

13



You are headed to:
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Recipient Profile



9. Double check the Recipient information box. 
Update or enter the Fiscal year end date for 
FY2024.

15

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons Blocked out for 
privacy reasons

Recipient Profile



10. Make sure to answer the question about 
SAM.gov and click Save.

16Recipient Profile

Answering “No” will not prevent you from progressing 
with your report, but be sure to maintain an active 
SAM.gov registration.

If the UEI listed above is incorrect, provide the correct 
UEI here. Otherwise, leave blank.



11. Double check your Point of Contact list. 
Then click Next.

Return to Step 5 
if you need to 
edit contacts. You 
can also do this 
after submitting 
your report.
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STOP 
Have you claimed the 
Standard Allowance?
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Standard Allowance
The 2022 final rule allowed recipients the option to claim 
up to $10 million of their SLFRF allocation, which Treasury 
termed the “standard allowance,” to replace lost revenue 
and use that funding to provide government services. 

While there are a few restrictions, revenue loss is the most 
flexible eligible use category under the SLFRF program, 
and funds are subject to streamlined reporting and 
compliance requirements. 

Last chance! Recipients have through the April 2025 
reporting period to claim the Standard Allowance.

The Basics
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12. Skip to the Recipient specific tab using 
the navigation menu on the lefthand side.
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You are headed to:

Aka, Revenue replacement
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Recipient specific



13. Review the information on the Revenue 
Replacement screen.

22Recipient specific



14. This blue box should be pre-filled. Make 
sure you answer Yes to the 1st question on 
Standard Allowance.

23Recipient specific

Blocked out for privacy reasons



15. Make sure your full ARPA amount is in the 
Revenue loss due to COVID-19 public health 
emergency box. 

24Recipient specific

Blocked out for privacy reasons

Blocked out for privacy reasons

Blocked out for privacy reasons

Your award amount can be 
found on the box to the 
righthand side of your screen.



16. Make sure no ARPA funds were used for 
pension. 

25Recipient specific

Blocked out for privacy reasons

Blocked out for privacy reasons



17. Update the explanation as needed to 
summarize how ARPA funds were used for 
revenue replacement.

The explanation can be 
brief, however, avoid 
generic phrases such as 
“revenue replacement”, 
“government services”, etc.

26Recipient specific
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18. Click Save.

27Recipient specific



19. Now let’s head to the Project overview 
tab from the navigation menu.
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You are headed to:

29

Project Overview



20. A note will pop up affirming your city obligated 
all ARPA funds by 12/31/24. Read this and if you can 
answer Yes, click Continue to proceed.

30Project Overview



21. Review the information on the Project 
overview screen.

31Project Overview



22. Scroll down to the light blue My Projects box.
Answer Yes to the 1st question (“Up to and including…”) if your City has

 claimed the Standard Allowance

 allocated your funds for government services and 

 know to report projects under Expenditure Category 6. Revenue Replacement

32Project Overview



23. Possible Attestation Question
A 2nd message might appear if you have not reported all funds as obligated 
yet. Don’t worry, you can do that in THIS report. 

Answer Yes to the 2nd question (“Recipient attests that…”) if your City 
understands any unobligated funds must be returned to Treasury. 
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24. Any projects added in the 2022, 2023 and 
2024 reports will appear in this light blue box. 

If no projects have ever been reported, you will need to click 
Add new project at this time to report how your City has 
obligated and spent your ARPA funds.

34Project Overview



Steps 25(a) – 25(h) provide guidance on how to complete these 
fields. Skip to Step 27 if you have NO additional projects to add.

35Project Overview

Blocked out for privacy reasons
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*
* * * *

*

Blocked out for privacy reasons *

25. Adding Projects: The 7 fields marked with * are 
required. You may leave the others blank. 



25a.
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 If claiming Standard Allowance, select the following:

Project Expenditure Category Group - 6: Revenue 
Replacement

Project Expenditure Category - 6.1 Provision of 
Government Services
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 A project is a grouping of closely related 
activities that together are intended to 
achieve a specific goal or are directed toward 
a common purpose. You can name the 
project whatever you would like. 

Examples:
Sewer System Improvements
Public Safety Equipment

25b.
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 You can assign any ID to 
the project.

Examples:

ARPA1, ARPA2 (and so on)

25c.
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 Total cumulative 
obligations = total amount 
obligated for this project 
from the time of award – 
Dec 31, 2024

25d.
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 Total cumulative 
expenditures = total 
amount spent for this 
project from time of award 
– March 31, 2025

25e.
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 Current period obligations 
= total amount obligated 
for this project from April 
1, 2024 – Dec 31, 2024

25f.
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 Current period 
expenditures= total 
amount spent for this 
project from April 1, 2024 – 
March 31, 2025

25g.



43

 Project Description: 
Provide specifics on the 
project. See next two 
slides for examples and 
what to avoid.

25h.



Project Description
AVOID:
• Non-descriptive

• “Revenue replacement” 

• “Revenue loss”

• “Standard Allowance”

2025 Reporting
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Project Description
Be specific and 
descriptive

Who, what, where, 
when, why

2025 Reporting
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26. Once all required fields are completed, 
click Add project.

46Project Overview
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27. If projects have been entered in previous years, 
you will need to go back and update each one by 
clicking the yellow pencil icon under Project Status.

47Project Overview
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28. In the window that pops up for that project, 
update the two fields below and any other 
information necessary.

These fields have to be updated even if all funds have been 
obligated and spent for that project. If this is the case, enter 0 
for both fields.

48Project Overview

 Current period 
expenditures = total 
amount spent for this 
project from April 1, 2024 
– March 31, 2025

 Current period 
obligations = total 
amount obligated for this 
project from April 1, 2024 
– Dec 31, 2024



29. As you add or edit a project, it will appear on 
your list and should have green check marks all the 
way through. 

If you have more projects to add, repeat Steps 24-26. 
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PAUSE
30. Double check that you have 
reported all your ARPA funds as 

obligated.
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30a. If total obligations [A] do not equal your total 
ARPA award, then [B] will show the difference – this 
is how much Treasury expects to recoup.
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[A]

[B]
Blocked out for privacy reasons Blocked out for privacy reasons
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Project Overview



30b. Total obligations [A] do not have to equal total 
expenditures [C]. Just make sure these numbers 
match what you have in your own records.
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[A]
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[C]

Project Overview



31. Once you have reported all your 
ARPA funds as obligated, you can click 
Next and proceed to the next screen.
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You are headed to:

Aka, Revenue replacement
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Recipient specific



31. We already visited this page. Unless you 
have additional changes to make, click Next.

55Recipient specific



You are headed to:
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Certification



32. If your ARPA funds have been fully obligated 
and fully spent, click Yes. Otherwise, click No.

Remember, SLFRF 
recipients have until 
December 31, 2026 to 
expend all funds so you 
can click No if needed.

57Certification



34. Review everything in the light blue boxes, 
which summarize the information you entered 
on the Project Overview screen. (cont.)

58Certification

Blocked out for 
privacy reasons

Blocked out for 
privacy reasons



35. You will see both a Complete and 
Incomplete row. As long as you have 0 
incomplete projects, you are good. 

59Certification
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Blocked out for 
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36. Answer two audit questions.

The FAC and ACEE only 
apply if your City spent:

• $750,000 or more in 
federal funds in the fiscal 
year ending before 
10/01/24, or 

• $1,000,000 or more in the 
fiscal year ending on or 
after 10/01/24. 

If neither applies, select No 
for both.

60Certification



37. When you are ready, scroll down and 
click Certify and Submit.

You will know 
submission is 
successful when 
you encounter a 
feedback survey.

61Certification

Blocked out for privacy reasons
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38. Return to Compliance Reports to double 
check that the 2025 report shows as 
Submitted.
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39. Download a PDF copy of your report for 
your records by clicking the grey icon       .
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You Did It!
Continue to keep your ARPA-related documents in a secure and accessible place, in case the US Treasury 

reaches out to request documentation or more information.
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What Cities 
Need to Know 
About ARPA 
This Spring
Talk It Up Thursday Webinar
Georgia Municipal Association
March 20, 2025

Source: City of Dunwoody
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Disclaimer
The information here regarding the American Rescue Plan Act (ARPA) 
funding is primarily for Tier 5 cities that report annually, i.e. cities under 
250,000 in population that received $10 million or less. This information 
does not pertain to any State ARPA funds awarded to your city by the 
Governor’s Office of Planning and Budget.

The Georgia Municipal Association (GMA) is here to provide technical 
assistance. Always consult your city attorney on official U.S. Treasury 
guidance on the State and Local Fiscal Recovery Funds.
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What We Will Cover

2025 Reporting

The Basics

Questions?

Get Ready
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The Basics



Nearly every city in Georgia received 
COVID-19 relief funds through the ARPA 
State and Local Fiscal Recovery Fund.

$$$ for – 
1. Public Health Impacts
2. Negative Economic Impacts
3. Public Sector Capacity
4. Premium Pay
5. Water, Sewer & Broadband
6. Revenue Replacement

7. Administrative Expenses
8. Natural Disasters
9. Surface Transportation
10. Title I Projects
(CDBG-eligible activities)

SLFRF Compliance & Reporting Guidance, Appendix I
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Key Principle

Many SLFRF-funded projects respond to the COVID-19 
public health emergency and meet urgent community needs. 
Swift and effective implementation is vital, and recipients 
must balance facilitating simple and rapid program access 
widely across the community and maintaining a robust 
documentation and compliance regime;

SLFRF Compliance & Reporting Guidance, p.4

The Basics
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Key Dates & Deadlines
Eligible Costs Timeframe | March 3, 2021* – Dec 31, 2024
• ARPA could only be used for costs incurred during this period. 

Use of funds is meant to be forward-looking.
• In specific circumstances, ARPA could be used for costs incurred 

prior to March 3, 2021. See SLFRF FAQs 4.5 and 4.11.

Obligate Funds by | Dec 31, 2024
Expend Funds by | Dec 31, 2026

The Basics
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Premium Pay Timeframe
COVID-19 National Emergency | Jan 27, 2020 – April 10, 2023

The end of the COVID-19 National Emergency has an impact 
on one of the eligible use categories of SLFRF funds, Premium 
Pay. There are no impacts on the other eligible use categories. 
ARPA funds COULD be used retroactively for Premium Pay 
since Jan 27, 2020 but NOT after April 10, 2023.

SLFRF Frequently Asked Questions, FAQ 4.11

The Basics
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What is 
meant by 
Tier 5?

*
*

SLFRF Compliance & Reporting 
Guidance, p.18 *

The Basics
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Terms to Know
Standard Allowance / Revenue Loss / Revenue Replacement
Obligations & Expenditures
Interagency Agreement 

The Basics
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Standard Allowance
The 2022 final rule allowed recipients the option to claim 
up to $10 million of their SLFRF allocation, which Treasury 
termed the “standard allowance,” to replace lost revenue 
and use that funding to provide government services. 

While there are a few restrictions, revenue loss is the most 
flexible eligible use category under the SLFRF program, 
and funds are subject to streamlined reporting and 
compliance requirements. 

Last chance! Recipients have through the April 2025 
reporting period to claim the Standard Allowance.

The Basics
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Obligations & Expenditures
An obligation is an order placed for property and 
services, contracts and subawards made, and similar 
transactions that require payment. An obligation also 
means a requirement under federal law or regulation or 
provision of the award terms and conditions to which a 
recipient becomes subject as a result of receiving or 
expending funds. 
An expenditure is the amount that has been incurred as 
a liability of the entity (the service has been rendered or 
the good has been delivered to the entity). 

Project & Expenditure Report User Guide, p.19

The Basics

In other words:

 What has been 
legally committed 
(but may not have 
been paid out yet)

 What has been 
paid out  
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Slides: New Obligation FAQs Webinar 

Obligations & Expenditures
Slides from the May 2024 Treasury Webinar answers frequently asked 
obligation questions related to:

• How to cover payroll costs in FY25 and FY26
• Whether MOUs between departments counted as an obligation 
• Flexibility to cover contract cost increases

The Basics
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https://home.treasury.gov/system/files/136/Obligation-Webinar-Deck-V1.pdf


Interagency Agreement
As discussed in SLFRF FAQ 17.6, Treasury 
considers an interagency agreement, 
including an agreement in the form of a 
memorandum of understanding, to constitute 
a “transaction requiring payment” similar to a 
contract or subaward and therefore an 
obligation for purposes of the SLFRF rule, if 
the agreement satisfies certain conditions. 

SLFRF Compliance & Reporting Guidance, p.14

The Basics
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2025 Reporting



Key Dates & Deadlines
Annual Reporters (Tier 5 cities) must report by | April 30 every 
year through 2027

We are in the 4th reporting cycle:

*

2025 Reporting

80



The Basics
What is it? Project & Expenditure Report

What am I reporting this April?

• Obligations made between April 1, 2024 - Dec 31, 2024

• Expenditures made between April 1, 2024 - March 31, 2025

• Plus, any obligations and expenditures not previously reported

2025 Reporting
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Reporting “Projects”
Project: a grouping of closely related activities that together are intended to 
achieve a specific goal or are directed toward a common purpose. 

For each project, the recipient is required to enter the: 
• project name, 
• identification number (created by the recipient),
• project expenditure category (see Appendix 1), 
• description, and 
• status of completion. 

SLFRF Compliance & Reporting Guidance, p.22

2025 Reporting
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Reporting “Projects”
Recipients will be asked to report: 

• Current period obligation 

• Cumulative obligation 

• Current period expenditure 

• Cumulative expenditure 

2025 Reporting
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Reporting “Projects”
Recipients will be asked to report: 

• Current period obligation | April 1, 2024 – Dec 31, 2024

• Cumulative obligation | Date of Award – Dec 31, 2024

• Current period expenditure | April 1, 2024 – March 31, 2025

• Cumulative expenditure | Date of Award – March 31, 2025

2025 Reporting
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 If claiming Standard Allowance:

Report every project under 6: 
Revenue Replacement > 6.1 
Provision of Government Services
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REMEMBER

2025 reporting is extra critical. Why?
Since this is likely your city’s first report since the 12/31/24 
obligation deadline, what you report this April for obligations 
should be the balance of your total ARPA award, leaving 
outstanding obligations at 

$0.00
(outstanding expenditures can still be > $0.00)
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REMEMBER

2025 reporting is extra critical. Why?

Last opportunity to claim Standard Allowance, which ensures:
Flexible use of ARPA
Streamlined reporting
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Project Description
Project descriptions must describe the 
project in sufficient detail to provide an 
understanding of the major activities 
that will occur, and must be between 50 
and 250 words.

SLFRF Compliance & Reporting Guidance, p.22

2025 Reporting
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Project Description
AVOID:
• Non-descriptive

• “Revenue replacement” 

• “Revenue loss”

• “Standard Allowance”

2025 Reporting
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Project Description
Be specific and 
descriptive

Who, what, where, 
when, why

2025 Reporting
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Changes to Projects
Heads up: Treasury will add new functionalities after the Q4 
2024 Project & Expenditure Report (the report due on January 
31, 2025) to enable recipients to add and reclassify funds to 
project(s) for which an obligation was incurred by December 
31, 2024. For all such projects, recipients will be required to 
attest that they incurred the applicable obligation for the 
project no later than December 31, 2024.

SLFRF Compliance & Reporting Guidance, p.8

2025 Reporting
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*

*
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Get Ready



 Ensure access to portal

Portal: https://portal.treasury.gov/compliance 

Login.gov: https://secure.login.gov/ 
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What Your Screen Should Look Like
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 Gather documentation
Recipients will be asked to report: 

• Current period obligation | April 1, 2024 – Dec 31, 2024

• Cumulative obligation | Date of Award – Dec 31, 2024

• Current period expenditure | April 1, 2024 – March 31, 2025

• Cumulative expenditure | Date of Award – March 31, 2025
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Cross Your T’s & Dot Your I’s
 Multiple people at City Hall with logins and portal access
 Spreadsheet and folder to keep track of ARPA 

documentation
 Active SAM.gov registration

 Last but not least: Tell your city’s ARPA story
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Public Dashboard
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Reference Materials
• SLFRF Frequently Asked Questions ***
• SLFRF Compliance and Reporting Guidance
• Project & Expenditure User Guide
• Slides: New Obligation FAQs Webinar 

Treasury makes regular updates to these guidance materials. Please check 
https://home.treasury.gov/policy-issues/coronavirus/assistance-for-state-local-
and-tribal-governments/state-and-local-fiscal-recovery-funds for the latest 
versions.
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Treasury Support
For general inquiries: slfrf@treasury.gov
For technical support: covidreliefitsupport@treasury.gov 

In your email, always include:
• Full city name including state (City of XXX, Georgia) 
• Email address associated with Login.gov 
• City’s Tax ID Number (i.e. EIN) or Unique Entity Identifier
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Support
Claire Chan

Manager, Research and Federal Relations

Georgia Municipal Association

cchan@gacities.com

(470) 484-6705

Schedule a 15-minute 
Zoom with me  
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Thank You! 

Questions?
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