DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description 

of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

-

CITY OF DULUTH

JOB DESCRIPTION


J08 TITLE:
Development Inspector

DEPARTMENT: Planning and Development


SUPERVISOR:
Director of Planning and Development

JOB SUMMARY:

Responsible for monitoring all physical developments in the City of Duluth for compliance with the City's development regulations, municipal codes and zoning ordinance. Conducts footing inspections and performs site investigations to assess potential violations to the City's ordinances and codes, attempts to resolve complaints and problems, and issues citations when necessary. Monitors projects for compliance with Soil Erosion and Sedimentation controls. Oversees and implements City's RipRap program for drainage and erosion problems. Performs engineering services for the Planning and Development Department and Public Works Department on an as-needed basis. Work is performed independently under the general guidance and direction of the Director of Planning and Development.

ESSENTIAL DUTIES AND RESPONSIBILITIES:

· Inspects project site work to insure project compliance with the development regulations and other

· City codes and ordinances; places particular emphasis on insuring compliance with drainage, soil

· erosion, landscaping, buffer and tree protection regulations.

· Regularly monitors all established and on-going developments for violations to the City's zoning

ordinance or other municipal codes.

· Prepares reports and advises the Director on major occurrences of noncompliance; assists in the

formation of strategies for taking appropriate corrective actions. Represents the City in any

resulting court actions.

· Performs initial review of submittals for development permits and preliminary/final plat approvals.

· Reviews all rezoning requests, and accompanying site plans for Planned Unit Developments for

potential conflicts with the City's zoning ordinance and development regulations.

· Conducts site investigations, follows up on complaints and determines necessary corrective actions

to bring code violations into compliance on signage, animal control, junk vehicles and other

problems.

· Implements City's RipRap program; inspects areas for erosion and assesses needs; schedules

delivery of riprap; conducts follow-up site visits.

à Performs the duties specified in the City's Stream Protection Plan and Stream Protection Ordinance; fills out EPA Streamwalk Checklists; identifies/assesses areas of stream bank erosion, buffer encroachments, etc.

· Assists the Director and Building Inspector in reviewing residential and commercial building

plans; advises contractors/owners of changes required for compliance with the zoning ordinance,

development regulations and other municipal codes.

· Posts rezoning, variance, and annexation hearing announcements on subject properties in

accordance with City's development regulations and zoning ordinance.

· Prepares written correspondence with violations of ordinances.

· Coordinates local monitoring and public education activities required under the terms of the City's

National Pollutant Discharge Elimination System (NPDES) Storm Water Permit.

PERIPHERAL DUTIES:

· Notifies the Public Works Department of needed public infrastructure repairs and provides engineering assistance in planning repair work.

· Performs administrative tasks requiring engineering expertise such as recommending code updates, preparing reports and drafting revisions of various ordinances.

QUALIFICATION REQUIREMENTS: To perform this job successfully, an individual must be able to perform each essential duty satisfactorily. The requirements listed below are representative of the knowledge, skill, and/or ability required. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions.

MINIMUM QUALIFICATIONS: Education and/or Experience:

High School diploma or equivalent. Some college level coursework in engineering technology is preferred.

Three years of experience in development inspection and/or code compliance work.

Any equivalent combination of education and experience is acceptable.

Knowledge. Skills. and Abilities:

Knowledge of City of Duluth and Gwinnett County development regulations, zoning ordinance and related development and planning policies.

Knowledge of basic principles of civil engineering.

Knowledge of construction methods, materials and equipment used in public works projects.

Knowledge of surveying methods and practices.

Knowledge of development plans, plats and maps.

Knowledge of development plans, plats and maps.

Knowledge of layout of City streets, water mains and subdivisions.

Skill in oral and written communication.

Skill in interpretation of regulations from different governmental agencies.

Skill in negotiating with contractors.

Skill in operation of listed tools and equipment.

Ability to work effectively with the City employees, government officials, contractors, developers, and the general public.

Ability to interpret development plans, plats, and construction drawings.

Ability to identify and resolve minor technical problems on City street and drainage infrastructure systems.

Ability to develop consensus and resolve problems on development, zoning and code compliance matters involving developers, business owners, citizens, and others.

Ability to frequently bend, climb, crawl, kneel and walk when conducting site work inspection.

OTHER REQUIREMENTS:

Possession of certification with the National Institute for Certification of Engineering Technology (NICET) is preferred.

Possession of valid State of Georgia Driver's License (Class C) and a satisfactory Motor Vehicle Record (MVR).

Must be bondable by a surety company.

TOOLS AND EQUIPMENT USED: Personal computer, including word processing ,and spreadsheet software; printer; engineering maps; two-way radio; tracing table; blueprint machine; surveyor transit and level; truck; telephone; fax and copy machine.

PHYSICAL DEMANDS: The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform the essential functions

Work is performed mostly outdoors, which is required in the inspection of various land use development and construction sites.

While performing the duties of this job, the employee is regularly required to stand and walk; use hands to finger, handle, feel or operate objects, tools, or controls; and reach with hands and arms. The employee is frequently required to lift and/or move up to 25 pounds. The employee is occasionally required to stoop, bend or crouch; climb ladders; and lift and/or move more than 50 pounds.

Specific vision abilities required by this job include close vision, distance vision, color vision, peripheral vision, depth perception, and the ability to adjust focus.

WORK ENVIRONMENT: The work environment characteristics described here are representative of those an employee encounters while performing the essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to perform essential functions

Work is performed mostly outside in various outside weather conditions. The employee is occasionally exposed to wet and/or humid conditions. The employee is regularly exposed to airborne particles; dirt and/or grease; machinery with moving parts; and is required to use protective devices such as masks, goggles, gloves, etc.

The noise level in the work environment is moderate to loud.

SELECTION GUIDELINES:

The duties listed above are intended only as illustrations of the various types of work that may be performed. The omission of specific statements of duties does not exclude them from the position if the work is similar, related or a logical assignment to the position.

The job description does not constitute an employment agreement between the employer and the employee and is subject.

