DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

Augusta-Richmond County

Job Description

Title:
Director of Finance

General Summary

Manages and directs the staff unit that is responsible for the operation and administration of the County’s Finance Department and associated 501 ( c) (3) corporations.  Operates within the guidelines of federal and state laws, grant requirements accepted accounting principles for government organizations, and local ordinances, policies, and procedures.  Reports the Administer and works with elected officials, managers, vendors, auditors, and media to provide administrative support.

Principal Duties and Responsibilities

· Directs the overall planning, operation, and administration of public funds through the finance department

· Manages and directs the activities of the business unit by planning, organizing, staffing, directing, and controlling the staff and other business resources

· Coordinates and administers an adequate plan for the control of operations be consistent with the goals and objectives of the assignment ensuring that all activities successfully comply with established regulations and restrictions.

· Compares performance with operating plans and standards.  Provides reports and interprets results to all levels of management including formulation of policies, preparation of financial statements and operating data, the coordination of systems and procedures and special report as required.

· Assures protection for the assets for the business through internal control, internal auditing and assists in external audits. 

· Monitors and advises managements regarding variances to budget

· Forecasts short-range and long-range cash requirements and obligations, as a basis for maintaining adequate funds

Requirements

Education: 
MBA/BS degree in Accounting

Experience:
5+ years related experience in public finance administration & accounting

Knowledge/Skills/Abilities

· Considerable knowledge of principles in practices of public finance, budgeting, and accounting particularly as applied in public organization

· Proficiency in techniques of computerized information management, economic forecasting and trending, investing, Generally Accepted Accounting Principles (GAAP) 

· Mastery of interpreting federal tax laws regarding corporations, relevant federal and state laws, local ordinances, and departmental policies and procedures

· Good communication skills, both oral and written.

Other

· Possess CPA and CGMA certification

· Ability to be bonded

· Travel from office to other locations required on a regular basis

Physical Demands

Sitting at desk with intermittent walking, standing, bending, and occasionally lifting light objects.  Work is performed in an office.

Disclaimer

The preceding job description has been designed to indicate the general nature and level of work performed by employees within this classification.  It is not designed to contain or be interpreted as a comprehensive inventory of all duties, responsibilities, and qualifications required of employees to this job.

