DISCLAIMER

This job description is provided for general informational purposes, may not apply to your city's specific situation and should not be considered a comprehensive description of the job position. It should be used for comparative purposes only. The job description should be tailored to reflect the actual qualifications and job duties relevant for this position in the context of your city. You should consult with a human resources professional and your city attorney before taking any action based on this job description.

Athens/Clarke County 

Water Pollution Control Maintenance Supervisor

Public Utilities/Water Pollution Control

Reports to:
Superintendent of Water Pollution

FLSA Status:
Non-Exempt

Classification:
Personnel System

Purpose of Job

The purpose of this job is to perform supervisory/mechanical functions associated with the operations and maintenance of water pollution control systems and mechanical equipment.  Duties and responsibilities include, but are not limited to:  assisting, instructing, and disciplining assigned staff; supervising the repair, maintenance and operation of water pollution equipment; maintaining records of all maintenance and preventive maintenance activities; maintaining inventory records of equipment and parts; and performing additional tasks as assigned.

Essential Duties and Responsibilities

The following duties are normal for this job.  These are not to be construed as exclusive or all inclusive.  Other duties may be required and assigned.

· Supervises and evaluates assigned staff, including Maintenance Mechanics and Senior Maintenance Mechanics; handles all employee concerns, directing work assignments, counseling and disciplining employees when necessary, and completing employee performance appraisals

· Supervises the maintenance and repair of all water pollution control equipment; instructs staff in operation, maintenance and repair of equipment.

· Maintains computer records of all maintenance and preventative maintenance activities

· Maintains computer inventory records of equipment and parts; orders additional parts/supplies as needed.

· Assists the Superintendent of Water Pollution in preparing the annual budget, setting standards of productivity and quality of work, and establishing work rules

· Operates a variety of heavy equipment, lawn maintenance equipment, specialty equipment and tools as required (e.g. dump truck, tractor, front end loader, drill press, welder, band saw, cutting torch, etc.) 

· Receives and/or prepares reports, forms, and other documentation; reviews, processes and/or forwards as appropriate; maintains records; performs other clerical duties.

· Communicates via telephone and/or two-way radio; provides information; takes and relays messages and/or directs calls to appropriate personnel; returns calls as necessary.

· Responds to routine requests for information from officials, employers, members of the staff, the public or other individuals

· Performs duties of Water Pollution Control Operator and Senior Water Pollution Control Operator as required.

Marginal Job Functions

· Performs other related duties as required.

Knowledge, Skills, and Abilities

Has considerable knowledge of the principles, practices, and procedures of the Unified Government of Athens-Clarke County and the operations and functions of the Public Utilities Department.  Has considerable knowledge of practices, policies, and procedures as necessary in the completion of daily responsibilities.  Is able to develop and administer policies, procedures, plans, and activities and to monitor performance of subordinates against measured established goals.  Is able to develop and implement long-term goals for the department in order to promote effectiveness and efficiency.  Has considerable knowledge of all applicable laws, ordinances, policies, standards, and regulations pertaining to the specific duties and responsibilities of the job.  Knows how to keep abreast of any changes in policy, methods, operations, budgetary, and equipment needs, etc as they pertain to departmental operations and activities.  Is able to effectively communicate and interact with subordinates, management, employees, members of the general public, and all other groups involved in the activity of the Unified Government Athens-Clark County as the relate to the Public Utilities Department.  Is able to assemble information and make written reports and documents in a concise, clear, and effective judgment and discretion in managing subordinates including the handling of emergency situations, determining and deciding upon procedures to comprehend, interpret, and apply regulations, procedures, and related information.  Has the mathematical ability to handle required calculations using statistical calculations.  Is knowledgeable and proficient with computers.  Is able to read, understand and interpret personnel and financial reports and related materials.  Has a good working knowledge of the Athens-Clarke County Personnel System, department and safety rules and regulations.  Has a good working knowledge of the operations and maintenance required for electronic circuitry, mechanical maintenance repair, and plumbing.  Has a good working knowledge of contemporary wastewater treatment operations.  Has a good working knowledge of the operation and maintenance of process controls, chemical feeds systems, and general maintenance of water pollution control plants.  Has skill in reading, comprehending, and interpreting blueprints, electrical and electronic circuit schematic drawings, and technical instructions manuals.  Has skill in supervision, organization, and oral and written communications.  Has the knowledge and skill to operate and maintain various machinery and equipment including a dump truck, tractor, front end loader, drill press, milling machine, welder, band saw, sheet metal shear, cutting torch, computer, calculator, two-way radio, and telephone.  Has skill in utilizing related specialized tools and equipment (e.g. Volt, Ohms, and Amp meters; brake and rollform equipement; pressure and temperature measuring devices).   Has the knowledge and skill to operate a computer and various record keeping, database, spreadsheet, and/or other software programs relevant to the position.

Minimum, Training, and Experience Required to Perform Essential Job Functions

High school diploma and additional Vocational/Technical training in Mechanics, Pump Maintenance, or Water Pollution Control Systems required, with two to four years of wastewater systems maintenance, pump maintenance, or other mechanical operations/maintenance which provides the requisite knowledge, skills, and abilities for this position.  Require a valid Georgia Commercial Driver’s License.  Requires possession of or ability to readily obtain a Class III state certified license for wastewater treatment.

ADA Minimum Qualifications or Standards Required to Perform Essential Job Functions

Physical Requirements:  Must be physically able to operate a variety of machinery and equipment including a dump truck, tractor, front end loader, drill press, milling machine, welder, band saw, sheet metal shear, cutting torch, computer, calculator, two-way radio, and telephone.  Must be able to exert up to one hundred pounds of force occasionally, and/or up to fifty pounds of force frequently.  Physical demand requirements are at levels of those for heavy work.

Data Conception:  Requires the ability to compare and/or judge the readily observable functional, structural, or compositional characteristics, (whether similar to or divergent from obvious standards) of data, people, or things.

Interpersonal Ability:  Requires ability to read a variety of blueprints, diagrams, manuals, informational documentations, directional instructions, methods, and procedures.  Requires the ability to prepare logs, reports, forms, etc.  using prescribed formats and conforming to all rules of punctuation, grammar, diction, and style.  Requires the ability to speak to people with poise, voice control, and confidence.

Intelligence:  Requires the ability to learn and understand complex principles and techniques; to acquire and be able to expound on knowledge of topics related to primary occupation; and to make independent judgment in the absence of management

Verbal Aptitude:  Requires the ability to record and deliver information to explain procedures, and to follow oral and written instructions.  Must be able communicate effectively and efficiently in a variety of administrative, technical, or professional languages including wastewater systems, mechanical, plumbing, radio dispatching, and/or electrical terminology.

Numerical Aptitude:  Requires the ability to utilize mathematical formulas; add and subtract totals; multiply and divide.

Form/Spatial Aptitude:  Requires the ability to inspect items for proper length, width, and shape, visually with a dump truck, tractor, front end loader, drill press, milling machine, welder, band saw, sheet metal shear, cutting torch, computer, calculator, two-way radio, and telephone.

Motor Coordination:  Requires the ability to coordinate hands and eyes in using equipment

Manual Dexterity:  Requires the ability to handle a variety of items such as automated equipment, hand tools, mechanic tools, replacement parts, etc.  Must have the ability to use one hand for twisting or turning motion while coordinating other hand with different activities.  Must have average levels of eye/hand/foot coordination.

Color Discrimination:  Requires the ability to differentiate between colors and shades of color.

Interpersonal Temperament:  Requires the ability to deal with people beyond giving and receiving instructions.  Must be adaptable to performing under minimal stress when confronted with an emergency.

Physical Communication:  Requires the ability to talk and/or hear:  (Talking-expressing or exchanging ideas by means of spoken words).  (Hearing- perceiving nature of sounds by ear)  Must be able to communicate via telephone, two-way radio.

